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       Please allow 3-5 business days for processing.

                                      Transcripts are not issued if student has an outstanding debt to the college.

                            Please PRINT your Name and Address below:



The address below is   ⁯   Permanent       Temporary

Name
_________________________________________________________________________

Street
_________________________________________________________________________

(Optional)
_________________________________________________________________________

City/State/Zip
_________________________________________________________________________

___________________________________________________________________________________________

 



FOLD HERE

TO THE RECORDS & REGISTRATION OFFICE:

I authorize the release of my transcript to the address indicated below:

        
_______________________________________________________                  __________________

                           
               Signature of Student                                                                         Date



Send transcript to address below:



                                (PRINT CLEARLY)

Name/Office
_________________________________________________________________________

School/Business
_________________________________________________________________________

Street/Box
_________________________________________________________________________

City/State/Zip
_________________________________________________________________________

Revised:  07/08/2020
STUDENT INFORMATION





R# or SS#__________________________________





Date of Birth:  _______________________________





Are you currently enrolled?        Yes___   No ____





If “No” - Last Year attended RBC _______________ 








If applicable, list any other names used 


___________________________________________





Day Telephone  ______________________________





Cell Number_________________________________





How many transcripts to be sent?





___ x $7 = ______	Official Transcript – will be mailed to


	address at bottom left of this form.





.





____ (No Charge)	Personal Transcript - Unofficial


	Current students may access their


Personal  (unofficial) Transcripts using 


Self-Service Banner web access - � HYPERLINK "http://www.rbc.edu" �www.rbc.edu� 





Records & Registration Office


Richard Bland College


11301 Johnson Road


South Prince George, VA  23805


804-862-6100 – Ext. 9801   FAX – 804-862-6189

















Check ONLY ONE Space Below


Complete a separate form for each request below.





___	Send now to address at bottom left of this form.





___	I will pick up (When ready, call me at number above).





___	Send after Fall semester grades are posted.





___	Send after Spring semester grades are posted.





___	Send after Summer grades are posted.


	        


___	Send after degree is posted. (Check one below)





	___  I will graduate after the Spring Semester


	___  I will graduate after the Fall Semester


	___  I will graduate after the Summer Semester 


	        








OFFICE USE








STUDENT  STATUS:  _________________________





PAYMENT RECEIVED:________________________








DATE TRANSCRIPT SENT: ____________________





INITIALS: ________________________








