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COURSE CREDIT CHANGE
CREDIT TO AUDIT ____________
AUDIT TO CREDIT __________
 (Action available through first week of classes)
(Action available through first week of classes)
READ THE STATEMENT BELOW BEFORE COMPLETING THIS FORM

A student may register for a course on an “audit” status.  Audit students are charged the regular rate of tuition and fees, and an audit class is counted as part of the student’s semester course load.  However, a student registered on audit staus is not required to take tests or final examinations.  Failure to attend classes regularly may jeopardize audit status.  A student enrolled on audit status is not given a final grade, but the permanent record is marked “O” to indicate Audit.  Audit is recorded without certification of class attendance of course accomplishment. Changing a course to audit status may affect Financial Aid benefits.

A change in course status must be completed by last day of the first week of classes.  
Credit cannot be given for a course taken on audit status beyond the Class Change period or after the course has been completed.  However, a student who has audited a course may later enroll in the same course on a credit status.

PRINT Name  ________________________________________________  Semester  _________  20 ____



(Last)


(First)

(M. I.)

Student “R” Number (or SSN) _________________________________________________

_______________________________________________________________________________________


Course Name


Number

Section


CRN Number


%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%%

Procedure completed _____________________________________________      ___________________




Records & Registration Certification


       Date

Copies:     Records & Registration, Instructor, Financial Aid Office, Student 
      C R E D I T   C H A N G E 

Revised:  07-31-2017
Records & Registration Office


Richard Bland College


11301 Johnson Road – South Prince George, VA  23805


804-862-6100 – Ext. 9801   FAX – 804-862-6189




















_____________________________________


Instructor’s Approval





Students registered on audit status are not required to take tests or final examinations.  No final grade is given for the class. Failure to attend classes regularly may jeopardize audit status.





_______________________________________


                     Student’s Signature





Are you a Financial Aid or Veteran’s Benefits recipient?  YES ___   NO ___





If you answered YES, you must obtain the signature of a Financial Aid/Veteran’s Affairs representative.





________________________________________


       Financial Aid/Veterans Representative











