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WITHDRAWAL FROM COLLEGE

Use this form to withdraw from college after the last day of the scheduled class add/drop period (Refer to web Calendar). 
Students withdrawing prior to the last day of the scheduled class add/drop period, should use the Cancellation of Registration form. 

Student Name ____________________________________________________
Date _________________

Student “R” Number ___________________________________________

Address
__________________________________________________


__________________________________________________
Phone ___________________

Last date of attendance in class ________________________________

NOTE:   Officially withdrawing from the college requires certain steps be taken by the student.  It is required that you report to the offices listed below to clear any outstanding debts to the college and obtain signatures of the appropriate officials. When you have done so, please return this form to the Records & Registration Office.  The date this completed form is submitted to the Records & Registration Office is the Official Date of Withdrawal from college.  If you desire to return to the college, you must submit a Readmission Application to the Office of Admissions.  Go to Apply Now on the college website. www.rbc.edu 
REASON FOR WITHDRAWAL: ___________________________________________________________

_______________________________________________________________________________________


Student Signature ________________________________________


Parent Signature _________________________________________



(If student is under 18 years of age)

Student must obtain signatures from offices below before submitting this form to the Records & Registration Office.

EXIT INTERVIEW with Learner Mentor/Advisor – (Required)
Learner Mentor/Advisor “Signature” (Required) _________________________________

   




 (“Initials” will NOT be accepted)

Cashier’s Office (Required) ____________________

Library (Required) __________________________

Financial Aid Office _________________________

Veterans Affairs Office ______________________

  (If not applicable, enter N/A on line)



  (If not applicable, enter N/A on line)
Residence Life Office ________________________

I am registered for Upcoming Term?  ____Yes  ____No
  (If not applicable, enter N/A on line)



(Student must readmit for upcoming term)
Athletic Department __________________________

GSSP/NAVITAS (if applicable) _____________________
  (If not applicable, enter N/A on line)




High School or Middle College Counselor (if applicable)
______________________________________________________
Director of Academics’ Signature (Required ONLY if after the penalty drop date AND student is requesting a special withdrawal). 
____________________________________________________ 
Approved  _____
Denied _____   Medical _____  Military _____ Other _____
Provost’s Signature (Required ONLY if student is appealing denial of special withdrawal).     
____________________________________________________
Approved _____  Denied _____  Medical _____  Military _____  Other _____
**************************************************************************************************************************************
Office Use Only

___________________________________



______________________

Records & Registration Office Certification



Official Date of Withdrawal
     
Copies – 
Learner Mentor/Advisor

Student

Cashier’s Office
Library


Financial Aid/Veteran’s Affairs Office
Residence Life Office
Athletic Department
Police


Revised 12/02/2019
 
Records & Registration Office


Richard Bland College


11301 Johnson Road – South Prince George, VA  23805


804-862-6238 – Ext. 9801   FAX – 804-862-6189




















